Student Nurses’ Association of Maine
P.O. Box 2670

Bangor, ME 04402-2670

e-mail: SNAMaine@yahoo.com
*****************************************************************************************************

APPLICATION FOR STATE OFFICE
Deadline to preslate: September 10, 2004

This application for must be accompanied by the following credentials:

1.  Letter of character reference (on official nursing school letterhead) from a faculty member in the nursing program you currently attend. 

2.  Letter of reference from a current officer in your school association, detailing the attributes you have that make you qualified to hold a state office. 

3.  Mail all of the above to: Student Nurses’ Association of Maine, P.O. Box 2670, Bangor, ME 04402-2670.  Complete applications must be received by 5:00pm EST on September 10, 2004. 

4.  You will receive a phone call from a SNAM officer by the deadline date to confirm your application had been received. 

Positions available: Nominating and Elections Committee (three positions: North, Central and South) - President - Vice President - Secretary - Treasurer - Directors (three positions: North, Central and South).

Eligibility: 

1.  Only students who shall be nursing students throughout at least 3/4 of their term of office and have the privileges of active membership (which included NSNA membership) shall be eligible for the offices of President and Vice President. 

2.  Only members who shall be nursing students throughout at least 6 months of the school year during their term of office and have active or associate membership shall be eligible for the offices of secretary, treasurer, NEC and Directors. 

3.  Only members present at the annual meeting may be nominated from the floor.  These candidates will still need to have all the credentials for t hose candidates who are preslated. 

Information to be completed by Dean/Director of the School of Nursing: While it is not mandatory for deans/directors to give consent for a candidate to run for office, it is strongly suggested that this support be obtained, since state officers must have their school’s cooperation to fulfill their duties completely. 

Name as you would like it published: __________________________________________

(i.e: Ballot, press release, Imprint, etc)

School: _________________________________________________________________

Section A.  The nominating and elections committee’s purpose is to compile a complete slate of candidates from among all qualified applications submitted.  To assist the committee in determining your place on the slate, please number, in priority order, your preference for three offices in which you are most interested.

___ Nominating and Elections Committee

___ Secretary

___ President





___ Treasurer

___ Vice President




___ Director

FOR NOMINATING AND ELECTIONS COMMITTEE ONLY:

CANDIDATE FOR THE POSITION OF: _______________________________________

Date placed on slate or nominated from the floor: _______________________________

Section 1 (Print in black or type all information)

Name: ______________________________________ NSNA Membership #__________

E-Mail address: __________________________________________________________

Mailing address: _________________________________________________________

City: _________________________________ State: ____________ Zip: ____________

Telephone (     )______________________ Cellphone (     ) _______________________

Date of Birth ____________________________ Anticipated Graduation _____________

School of Nursing ___________________________________ City _________________

Type of Program [   ] AD [   ] BSN   Are you currently an [    ] RN [   ] LPN

Please indicate the number of credits for which you are enrolled in the current semester _____, and number of credits you expect to take next spring _____.

Section 2 Consent statement

If elected, I agree to serve the SNAM to the best of my ability and am aware of the time and effort demanded by the responsibilities outlined for the office to which I have been nominated.  To the best of my knowledge, all statements on this application are true.  I realize that any falsity, incompleteness, or failure to follow direction on this application may result in my disqualification as a candidate and/or potential SNAM office holders.  

Signature of Nominee: _____________________________________ Date: ___________ 

Section 3.  Previous experiences and activities related to SNAM 

List all dates, starting with latest activity first.  Candidates are encouraged to include a resume. 

	
	Local
	State
	National

	Board of Directors


	
	
	

	Committee served on (Mark with an * for committees you have chaired)

	
	
	

	Served as representative or delegate

	
	
	

	Convention, conferences, workshops, and other programs attended


	
	
	

	Honors/Awards


	
	
	

	Participation in other Nursing and/or SNAM leadership experience


	
	
	


Section 4.  Please respond to the following question:

How do you see leadership positions in SNAM impacting your future nursing career as well as the nursing profession?  Response is limited to space provided below.  Use 10 point size or larger. 


Section 5.  Information to be completed by Dean/Director

The dean/director (head of the nursing program) must complete and sign this section. 

1.  If elected, can the student expect support from the dean/director and faculty for participating in official SNAM activities that are required for fulfillment of responsibilities?

 (   ) Yes     (     ) No (if no, please explain on a separate sheet of paper)

2.  I have reviewed this application and agree that the information is correct.  (  )Yes ( ) No

     (If no, please explain)

Signature of Dean/Director _____________________________________ Date ________

Print Name Dean/Director __________________________________ Title ____________

School __________________________________________ Phone (     ) _____________

Responsibilities of SNAM officers

SNAM PRESIDENT
1. Presides at meetings of the board or directors and serves as representative at the NSNA counsel of state presidents at the midyear and annual conventions. 

2. Responsible for seeing that the actions of the board of directors are carried out. 

3. Appoints committees and their chairpersons with approval of the board of directors. 

4. Serves as ex-officio member of board committees (except the nominating and elections committee) and the council of school presidents planning committee. 

5. Represents the SNAM at meetings of the American Nurses Association, the Maine State Nurses Association, the National Student Nurses Association, and other meetings deemed appropriate. 

6. Communicates with school presidents on routine basis. 

7. Communicates with members of the board of directors on a routine basis. 

8. Serves as the spokesperson of the SNAM

9. Conducts School President’s Forum 

10. Co-sign checks (or designate another officer to do so) for funds disbursements as provided by bylaws and policies.

11. Chair the committee on bylaws, policies and resolutions. 

12. Submit annually to the NSNA the official application for NSNA constituency status for Maine by the deadline. 

13. Appoint tellers committee at the annual meeting to count ballots and report the results. 

14. Other duties as assigned by the board of directors. 

SNAM VICE PRESIDENT
15. To assume the duties of the president in the absence or disability of the president. 

16. To accede to the office of president in case of vacancy in the office. 

17. To perform other duties assigned by the president

18. Coordinate the annual convention of the SNAM, in addition to proposing the meeting site for the succeeding year’s annual convention, with board approval. 

19. Serve as an advisor for the succeeding Vice President, not to exceed six months. 

SNAM SECRETARY
20. Keep on file an accurate list of the names and addresses of all constituent associations to be used for correspondence purposes. 

21. Notify board of directors and nominating chairperson of time and place of all meetings of the association at least 2-3 weeks prior to the next board meeting. 

22. Keep records of all organization correspondence. 

23. Conduct the general correspondence of the association as requested by the president or board of directors. 

24. Record the minutes of all meetings of the association and of the board of directors and also be responsible for the distribution of the minutes to the board of directors and nominating chairperson, and to e-mail a copy of all minutes to the NSNA headquarters (nsna@nsna.org). 

25. Keep on file a permanent record of all reports, papers, and documents of the association. 

26. Refer to duly appointed committees the necessary records for the proper performance of their duties. 

27. Sign with the president such organization papers as come into their executive and administrative spheres. 

28. Notify all schools of their state constituency status, the number of voting delegates, and the date, time and place of the annual meeting at least 30 days prior to the meeting. 

29. Review the policies and be responsible for recommendations of policy changes. 

30. Deliver the newly elected secretary all records, papers, and other property belonging to the association within one month after the annual convention. 

SNAM TREASURER
31. Act as custodian of organization funds and deposit these funds in a bank approved by the board of directors. 

32. Co-sign checks for fund disbursements as bylaws and policies provides.

33. Prepare a budget and make monetary disbursements with the approval of the president and as authorized by the board of directors.

34. Keep accurate entries of acquisitions and disbursements of organization funds.  

35. Using documents received from NSNA, keep an accurate record of all members who have paid national and state dues. 

36. Prepare a report of the transactions of the treasurer’s office to be submitted at the annual meeting. 

37. Submit a financial report to the board of directors at all scheduled meetings. 

38. Serve as chairperson of the committee on fundraising. 

39. The outgoing treasurer shall, within one month after the close of the convention, deliver to the newly elected treasurer all money vouchers, books, and papers of the association held in custody. 

40. When directed by the board of directors, shall be responsible for an outside audit of the association’s financial record. 

SNAM DIRECTORS (NORTH, CENTRAL, AND SOUTH)
The state has been divided into three election areas and a director is elected from each of the three areas.  These areas are not intended to be a formal structure, but rather to ensure representation of the thinking of students in all areas of the state at the state level.  Once elected, directors represent the entire state and not only their respective election area. 

Areas of responsibility are determined by the President, and may include these areas of interest: Legislation, community health, students’ rights, education, membership promotion, imagine of nursing, and other special activities. 

41. Act as a voting member of the board. 

42. Represent SNAM at state and national functions to address issues within their area of interest

43. Act as a resource person to the SNAM board in their area of interest. 

44. Participate in and/or monitor the implementation of resolutions (passed by NSNA) that address issues in their program area of interest. 

45. Prepare columns for the SNAM newsletter.

